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ATLANTA HOUSING
SECTION 3 LABOR HOURS TRACKING FORM

(Applicable for all and Construction Contracts)
 

 
As a recipient of Federal financial assistance, Atlanta Housing (“AH”) must collect data on the economic opportunities provided to Section 3 (low and very-
low income) workers. Section 3 is a provision of the Housing and Urban Development (“HUD”) Act 1968 that helps foster local economic development, 
neighborhood economic improvement, and individual self-sufficiency. HUD utilizes this data to evaluate overall participation against total program activity. This 
Form is used to report all Section 3 Workers for all AH Construction contracts. The Prime Contractor and Subcontractor are responsible for completing this 
form. If there are no Section 3 Workers for this month, indicate “Not Applicable”. Submission of this monthly tracking form to AH is mandatory. Failure to 
submit may result in a delay in the processing of payment applications.
 
PROJECT NAME:   REPORT PERIOD (MONTH, YEAR) :   ,   

PRIME CONTRACTOR:   SUBCONTRACTOR:  
 

Name
(First Initial, Last Name 

Only) Position

Time Commitment
(FTE, Temp-FTE,

PT, Temp-PT, 
Seasonal)

Hourly Rate

Total Number 
Labor Hrs. 

Worked This 
Month

Section 3 Worker
Yes or No

Targeted Section 3
Worker

Yes or No
Date of Hire Termination Date

1a 1b 1c 1d 1e 1g 1h 1i 1j

Example: J. Doe Laborer Full-Time (FTE) $10.00 114
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Note:  New Hires will be tracked monthly using this form.  Please refer to page 2 of this form for definitions of Section 3 Worker and Targeted Section3 Worker.  

Name of Preparer:  Signature:   Date:  

Definitions:

Labor Hours: The number of paid hours worked by persons on Section 3 project or by persons employed with funds that include public housing financial 
assistance.

Section 3 Worker: Any worker who currently fits or when hired within the past 5 years fit at least one of the following categories:
 The worker’s income for the previous or annualized calendar year is below the income limit established by HUD.
 The worker is employed by a Section 3 business concern.
 The worker is a Youthbuild participant.

Target Section 3 Worker: A worker employed by Section 3 business concern; or A worker who currently fits or when hired fit at least one of the following 
categories:

 A resident of public housing or Section 8-assisted housing;
 A resident of other public housing projects or Section 8-assisted housing managed by a PHA that is providing the assistance; 
 A Youthbuild participant.
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